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NIRMALA COLLEGE, MUVATTUPUZHA 
                 P G AND RESEARCH DEPARTMENT OF HINDI 

FUNCTIONAL HINDI 

      

OBJECTIVES: 

This course offers skill development in translation, paraphrasing and 
lexical skills in technical terminology, drafting skill, documentation skill, 

OUTCOMES: 

This course assures a secured platform for the language related career         
  like...Translator, Hindi officer, Office assistant, Drafting /Documentation 
 field (DTP), Teaching, advertisement writing etc... 

MODULE :1  

 Theories of translation, Technical terminology 
    Translation –English to Hindi , Hindi to English, 
MODULE :2     

 Communicative Hindi  
     Conversation related with different fields 
    Mock interviews 

Dramatization of literary forms 
Debate 
Group discussion  
 

MODULE : 3  
Hindi Grammar and  practical sessions 

MODULE : 4 
Functional Hindi  
Official letter writing and drafting 

MODULE : 5 
DTP in Hindi 
Hindi Computing 
M S word , Power point, 
Internet and Hindi, ISM, IME, Unicode, Hindi Indic 
Ileap , google input 
Devanagari font-(Mangal) 
Google Translatation 
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   NIRMALA COLLEGE, MUVATTUPUZHA 
P G AND RESEARCH DEPARTMENT OF 

HINDI 
CERTIFICATE COURSE IN             

FUNCTIONAL HINDI 

ASSESSMENT PROCEDURE 

1. Written examination (translation passages, technical terminology, 
grammar, letter writing and quiz)-50 marks

2.Performance tests (debate, group discussion, I.T enabled tests as prescribed
in the curriculum)-25 marks

3.Oral test (mock interview and speech)-25 marks

Students those who secure 60% and above will be considered as passed 
and eligible for the certificate. 



 

SUMMARY REPORT OF FUNCTIONAL HINDI(2017-2018) 

 

In the academic year  2017-2018, 59 students were enrolled for the course and  
only 57 students completed the course. Classes conducted from   6-01-2018 to 
31-03-2018 for 30 hours. To enhance the working knowledge in Hindi, 
training is given on Hindi DTP, official letter writing practices, mock 
interviews, grammar classes etc. After the course, a written and practical 
examination was conducted and on the successful completion of the course 
certificates were distributed to the students. 

 

 

 

 

 

 

 

  

 

 

 

 

 



SUMMARY REPORT OF FUNCTIONAL HINDI (2018-2019) 

 

In the academic year  2018-2019, 27 students were enrolled for the course. 
Classes conducted from   16-07-2018 to 20-10-2018  for  30 hours. To 
enhance the functional knowledge in Hindi we conducted Hindi DTP 
practices, letter drafting, translation, grammar classes etc. After the 
course  a written and practical examination were conducted and on the 
successful completion of the course certificates were distributed to the 
students. 
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