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NIRMALA�COLLEGE,�MUVATTUPUZHA
TEACHER�PERFORMANCE�RECORD

2017�-�2018

Name:

Department:

Address:

PIN:

Tel: Mob:

E-mail:
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Help me to remember that I am shaping

The lives of tomorrow's generation.

Please give me strength to be the best model.

And the best example that I can possibly be.

Give me love to overcome adversity

And patience to overcome trials.

Give me wisdom to overcome my shortcomings

And faith to overcome dark hours

And, as I find my rest tonight, help me to love my students

And to remember them in my prayers

Give me strength to be equal to tomorrow's task

For I depend on your strength

Just as my students depend on me.

TEACHER'S�PRAYER
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I believe that my students shall pass through

my classes but once. If there is anything, therefore,

that I can do to help them live useful lives,

let me not delay it nor neglect it....

for they shall not pass my way again.

TEACHER'S�CREED

OBJECTIVES�OF�THE�TEACHER'S�PERFORMANCE�RECORD

1. To record honestly every curricular / co-curricular activity 
   of a teacher 

2. To record details of students under tutorial system.

3. To record the teaching plan of the teacher

4. To subject the teacher for the performance based appraisal
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WORK�LOAD�OF�A�TEACHER�AS�PER�UGC�GUIDELINES

No. Activity

NON-LABORATORY  
SUBJECTS

Average number of 
Hours per week

LABORATORY SUBJECTS

Average number of 
Hours per week

TIME��TABLE�-�ODD�SEMESTER

Day 

I

II

III

IV

V

Tutorial Tutorial Tutorial 1  2  3 4

Day 

I

II

III

IV

V

Tutorial Tutorial Tutorial 1  2  3 4 5

5

TIME�TABLE�-�EVEN�SEMESTER

Teaching 16 1

2

3

4

5

6

7

16

Test Papers 2 2

Tutorials 4 

4 

4

4

Preparation of Teaching 10 10

Supervision of Academic Work

Administration 4 2

Laboratory and Preparation 2

Total 40 Hours 40 Hours
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PERSONAL�DATA�2017-18

Name1

2

3

4

5

6

7

8

9

10

11

12

Designation

Residential Address

Date of Birth

Date of Joining

Date of Promotion to the present post

Academic Qualifications

Research:

(a) Title of the Thesis,

(b) University

No. and date of the Uty. Order

M.Phil PhD

(d) Research Guidance. No. of Ph.Ds produced. Ongoing

Research Projects:
(a) Title of the Major / Minor Project

Period of the 
project

Approved amount Funding agency

Publications No. of books No. of Research Publications

Workshops or Seminars 

(National or International)

(a) No. of Seminars or workshops

Attended Papers presented Organized

No. of Orientation / Refresher Courses 
attended
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THE�TEACHER�PERFORMANCE�RECORD�(TPR)
Item Activity Nature of work

Unit I: Lecture/

Practical (L/P)

Classroom teaching, practical, 
extension work if it is an 
integral part of the course

L/P may be entered in short form, 
eg: code - class - hours = L - C1 - 2

Unit II : Tutorial
(TU):

Supervision of students, field 
work and guidance of students 
project work, assignment, 
internal examination

Contribution to the students for academic / 
cultural / social activities 
Conducting extra classes 
Organizing seminar / conference / workshops 
Attending workshop related to curriculum design 
Conducting discussions / debates 
Career oriented coaching 
Contribution in curriculum design 
Contribution in administrative activities 
Conducting /Visit various camps 
Motivating students for higher courses/ 
competitive exams /jobs
Visit Research dept./industries
Conducting mock viva / interview 
Conducting programs (academic / cultural / 
social activities)
Remedial Coaching
Setting up new syllabus for advanced topics

Assignments Guiding students in project work

Unit III :
Extension
(ET):

Administration, participation 
in extra-curricular and 
institutional supporting 
activities, monitoring learner 
progression, monitoring other 
learning processes, Board of 
Studies

Unit IV:
Examination
(Ex.):

Setting Question papers, 
attending Board of Exams, 
Evaluation and invigilation 
works of university 
Examinations.

Conducting Quiz
Evaluating university exam / practical / theory / 
viva
Evaluation papers / Setting Question Papers
Conducting seminar in class
Evaluating Seminars

Unit V : 

Research (RE):

Own research work, sanctioned 

project work, extension 

Activity, Consultancy, 

guidance to research Scholars

Participation seminar/ conference / workshop
Presentation papers in seminar/ conference/ 
workshop
Publishing papers / conference/journals 
Preparation of publication work Guiding research 
work Own Research work

Unit VI: 

Preparation

(PR):

Lesson planning, Library 
reference, laboratory Work 
Preparation of study materials, 
Designing Audio-Video 
teaching aids, consultation 
with other Scholars

Preparation for informative method PowerPoint 

presentation

Preparation for Quiz- Questions

1)Please enter No. of Hours for Units II to VI. 
2) Please make regular entries in your work record for better convenience and greater accuracy.
3) Please mention the working day (W) / Holiday (H)/nature of Leave (L) in the remarks column. 4) Please ensure that
    all entries are supported by necessary document.
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PROPOSED SCORES FOR ACADEMIC PERFORMANCE 
INDICATORS (APIs) IN RECRUITMENTS AND CAREER 

ADVANCEMENT SCHEME (CAS) PROMOTIONS OF 
UNIVERSITY/ COLLEGE TEACHERS

0.0.1 CATEGORY I: TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

S.L

S.L

No.

No.

Nature of Activity

Nature of Activity

Maximum Score

Lectures, seminars, tutorials, practicals, contact hours 
undertaken as percentage of lectures allocated* 501

1

2

2

3

3

4

5

Lectures or other teaching duties in excess of the UGC norms 10

20

Maximum Score

20

15

15

15

20

25

Preparation and Imparting of knowledge/ instruction as per 
curriculum; syllabus enrichment by providing additional 
resources to students20

Use of participatory and innovative teaching-learning 
methodologies; updating of subject content, course 
improvement etc.

Examination duties (Invigilation; question paper setting, 
evaluation/ assessment of answer scripts) as per allotment

Total Score

Minimum API Score Required

125

75

Note:*: Lecture and tutorials allocation add up to the UGC norm for particular category of teacher. University may prescribe 
minimum cut-off (net due leaves), say 80 percent for 1 and 5 above, below which no scores may be assigned in these sub-categories.

0.0.2 CATEGORY ll: CO-CURRICULAR, EXTENSION AND PROFESSIONAL DEVELOPMENT 
         RELATED ACTIVITIES

Student related co-curricular, extension and field based 
activities (such as extension work through NSS/NCC and 
other channels, cultural activities, subject related events, 
advices and counselling)

Contribution to Corporate life and management of the 
department and institution through participation in academic 
and administrative committees and responsibilities.

Professional Development activities (such as participation in 
seminars, conferences, short term training courses, talks, 
lectures, membership of association, dissemination and 
general articles, not covered in Category lll below)

Minimum API Score Required
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0.0.3 CATEGORY lll: RESEARCH AND ACADEMIC CONTRIBUTIONS

Sl No APIs

Faculties of Languages Arts/Humanities/ 
Social Sciences/ Library/ Physical Education
/Management

Max.points for 
University and college 

teacher position

lll(A)

lll(B)

Research Papers 
publish in:

15/publicationRefereed Journals*

Non-refereed but recognized and reputable 
journals and periodicals, having ISBN/ISSN 
numbers

10/publication

10/publicationConference proceedings as full papers, etc. 
(Abstracts not to be included)

Research Publications (books, chapters in 
books other than refereed journal articles) 
Text or Reference Books Published by 
International Publishers with an established 
peer review system

50/sole author; 
10/chapter in an 
edited book

Subjects Books by National level publishers/
State and Central Govt. Publications with 
ISBN/ISSN numbers

25/sole author, and 
5/chapter in edited 
books

Subject Books by Other local publishers 
with ISBN/ISSN numbers

15/sole author, and 
3/chapter in edited 
books

Chapters contributed to edited knowledge 
based volumes published by International 
Publishers

10/Chapter

Chapters in knowledge based volumes by 
Indian/ National level publishers with 
ISBN/ISSN numbers and with numbers of 
national and international directories

5/Chapter

lll(C)

lll(C)i

RESEARCH PROJECTS

Sponsored Projects
carried out/ 
ongoing

Major Projects amount mobilized with 
grants above 5.0 lakhs

20/each Project

Major Projects amount mobilized with 
minimum of Rs.3.00 lakhs up to Rs. 5.00 lakhs

15/each Project

Minor Projects (Amount mobilized with 
grants above Rs.25, 000 up to Rs. 3 lakhs)

10/each Project

Consultancy projects 
carried out/ongoing

Amount mobilized with minimum of 
Rs.2.0 lakhs

10 per every Rs.10.0 
lakhs and Rs.2.0 lakhs, 
respectively

II(C)(ii)

III(C)(iii)

III(C)(iv)

Completed projects 
Quality Evaluation

Completed project report (Accepted by 
funding agency)

20/each major project 
and 10/each minor project

Projects Outcome/
 Outputs

Major Policy document of Govt. Bodies at 
Central and State level

30/each national level 
output or patent and 50/each for 
International level
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III (D) RESEARCH GUIDANCE

III 
(D)(i)

III 
(D)(ii)

M.Phil.

Ph.D

Degree awarded only

Degree awarded 

3/each candidate

10/each candidate

Thesis submitted 7/each candidate

TRAINING COURSES AND CONFERENCE/SEMINAR/WORKSHOP PAPERSIII (E)

Refresher courses, 
Methodology

(a) Not less than two weeks duration 20/eachIII(E)
(i)

III(E)
(ii)

Workshops, Training, 
Teaching-Learning- 
Evaluation Technology 
Programmes, Soft 
skills development 
Programmes, Faculty 
Development 
Programmes (Max: 
30 points)

(b) One week duration 10/each

Papers in Confer- 
ences/ Seminars/ 
workshops etc.**

III (E) 
(iii)

III (E) 
(iv)

Participation and Presentation of research 
papers (oral/poster) in Participation and 
Presentation of research papers (oral/poster) in

International conferencea) 10 each

b) National 7.5/each

c) Regional/State level 5 /each

d) Local-University/College leve 3/each

Invited lectures or 
presentations for 
con- ferences/ 
symposia

(a) International 10/each

(b) National level 5

*Wherever relevant to any specific discipline, the API score for paper in referred journal would be 
augmented as follows: (i) indexed journals- by 5 points; (ii) papers with impact factor between 1 and 2 by 
10 points; (iii) papers with impact factor between 2 and 5 by 15 points; (iv) papers with impact factor 
between 5 and 10 by 25 points. **If a paper presented in Conference/Seminar is published in the form 
of Proceedings, the points would accrue-for the publication (III) (a)) and not under presentation (III) (e)(ii)).
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1-15�JUNE�2017
WORKING�HOURS

Date & Day

1 THU

2 FRI

3 SAT

4 SUN

5 MON

6 TUE

7 WED

8 THU

9 FRI

10 SAT

11 SUN

12 MON

13 TUE

14 WED

15 THU

8.45 - 9.45 AM 9.45 - 10.45 AM 10.45 - 11.45 AM 11.45 - 12.45 AM

Total No. of 
hours spent for:

Signature
of the Teacher

Signature
of the HOD

Lecture Practical Tutorial Extension
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1-15�JUNE�2017
WORKING�HOURS

12.45 - 1.45 PM 1.45 - 2.45 PM 2.45 - 3.45 PM 3.45 - 4.45 PM W/H/L

Remarks

Signature of the Principal

Examination Research Preparation Any other
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TEACHING�PLAN

Module Topic Anticipated date 
of completion

Actual date of 
completion
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STUDENTS�UNDER�TUTORIAL�/�MENTORING�SYSTEM

Class Class No. Name Date Time Problem Discussed RemarksSl No.
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SELF�APPRAISAL�REPORT
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INTERNAL QUALITY ASSURANCE CELL
NIRMALA COLLEGE, MUVATTUPUZHA

PROFORMA FOR THE ANNUAL SELF-ASSESSMENT FOR 
PERFORMANCE BASED APPRAISAL SYSTEM (PBAS)

(To be completed and submitted at the end of each academic year)

Session / Year: 2017-18

Part A: GENERAL INFORMATION and ACADEMIC BACKGROUND

1   Name (in Block Letters):         

 2   Father's/Mother's Name:         

 3    Department:          

 4    Current Designation & Grade Pay:        

 5    Date of Last Promotion

 6    Which position and Grade pay are you an applicant under CAS?    

 7    Date of Eligibility for Promotion:

8     Date and Place of Birth:         

 9    Sex:   

 10  Marital Status: 

 11  Nationality:   

 12  Indicate whether belongs to SC/ST/OBC category:     

 13  Address for correspondence (with Pin code)  

 14  Permanent Address (with pin code)

                          Telephone Number:                                           e-mail:
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15. Academic Qualifications (Matric till post-graduation):

16. Research Degree

17. Appointments held prior to joining this institution 

18. Posts held after appointment at this institution:
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19. Period of teaching experience at PG level (in years)             UG level (in years) 

20. Research experience excluding years spent for M. Phil/ Ph. D (in years)  

21. Fields of Specialization under the subject/ Discipline 

 a) 

 b)

22. Academic Staff College Orientation/ Refresher Course attended

Name of the Course/ 
Summer School

Place Duration Sponsoring Agency

GUIDELINES FOR FILLING UP PART B 

Part B of the Application Form is based on Appendix-III, Table 1 of the UGC 
Regulations - 2010, 2013. 

For each category, even though several avenues of activities and their API scores are given to 
provide choice/opportunity to the teacher, the maximum limit of scores that can be given or 
carried forward under the respective category is indicated at the respective place.

The self-assessment scores are subject to verification by the Screening/Verification 
Committee or Selection Committee of the University.

CATEGORY I  : TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

I.1  Lecture/Seminars/Practicals/Tutorials/Contact classes taken should be based on verifiable  
 records. No score should be assigned if a teacher has taken less than 80% of the assigned  
 classes. Universities may give allowance for periods of leave where alternative teaching  
 arrangements have been made.
` Maximum score of 50 if there is 100% performance.

I.2  If a teacher has taken classes exceeding UGC norm, two points to be assigned for each extra 
 hour of classes/credit
 Maximum score of 10 if there is 100% performance.

I.3 Imparting of knowledge/instruction as per curriculum with the prescribed material 
 (Text book/Manual etc)Max Score: 10Syllabus enrichment by providing additional  
 resources to students 
 (100% compliance = Max Score : 20
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computer

I.5 Examination Related Work

CATEGORY II : CO-CURRICULAR, EXTENSION AND PROFESSIONAL 
DEVELOPMENT RELATED ACTIVITIES
II.1 Co-curricular, extension and field based activities Indicators                   
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II.2 Contribution to Corporate Life and Management of the Institution

Promotor,

II. 3 Professional Development Related Activities

CATEGORY-III: 
RESEARCH AND ACADEMIC CONTRIBUTIONS

 This is to be rolled as per Appendix III Table-I, Category III of the UGC Regulations 2010. 
The API score for paper in refereed journal would be augmented as follows: (i) indexed journals – 
by 5 points; (ii) papers with impact factor between 1 and 2 by 10 points; (iii) papers with impact 
factor between 2 and 5 by 15 points; (iv) papers with impact factor between 5 and 10 by 25 points.

 If a paper presented in Conference/Seminar is published in the form of Proceedings, the 
points would accrue for the publication III (a) and not under presentation III (f)(ii)).

 The API for joint publications will have to be calculated in the following manner: Of the 
total score for the relevant category of publication by the concerned teacher, the First/Principal 
author and the corresponding author/supervisor/mentor of the teacher would share equally 60% of 
the total points and the remaining 40% would be shared equally by all other authors.
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PART B : API SCORE INDICATORS/SELF-ASSESSMENTS FOR 
CATEGORIES I, II AND III

APPLICABLE FOR ASSOCIATE PROFESSOR AND ASSISTANT 
PROFESSOR ONLY

API SELF-ASSESSMENT PROFORMA ON PERFORMANCE-BASED APPRAISAL SYSTEM
(to be submitted by every applicant as per UGC Regulations - 2010, 2013)

Explanation : Based on the teacher's self-assessment, API scores are proposed for
(a) Teaching related activities;
(b) Domain knowledge;
(c) Participation in examination and evaluation;
(d) Contribution to innovative teaching, new courses etc.
The minimum API score required by teachers from this category is 75. The self assessment 
score should be based on objectively verifiable criteria wherever possible and will be 
finalized by the screening/selection committee.

CATEGORY I  :
TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

# See  : Guidelines for filling up Part B”; supporting data to be entered in Part C

(Signature of the teacher )
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Explanation: Based on the teacher's self-assessment, category II API scores are proposed for co-
curricular and extension activities; and Professional development related contributions. The 
minimum API required by Candidate for eligibility is 15. A list of items and proposed scores is given 
below. It will be noticed that all Candidates can earn scores from a number of items, whereas some 
activities will be carried out only by one or a few Candidates. The list of activities is broad enough 
for the minimum API score required (15) in this category to accrue to all Candidates. As before, the 
self-assessment score should be based on objectively verifiable criteria and will be finalized by the 
screening/selection committee.

CATEGORY II :
CO-CURRICULAR, EXTENSION AND PROFESSIONAL 

DEVELOPMENT RELATED ACTIVITIES

# See : Guidelines for filling up Part B”; supporting data to be entered in Part C

(Signature of the teacher)
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Explanation: Based on the candidate's self-assessment, API scores are proposed for research and 
academic contributions. The minimum API score required by candidate from this category is 
different for different levels of post. The self-assessment score will be based on verifiable criteria 
and will be finalized by the screening/selection committee.

CATEGORY-III:
RESEARCH AND ACADEMIC CONTRIBUTIONS

*Wherever relevant to any specific discipline, the API score for paper in refereed journal are to be 
augmented as follows: (i) indexed journals  -- by 5 points; (ii) papers with impact factor between 1 
and 2 -- by 10 points; (iii) papers with impact factor between 2 and 5 -- by 15 points; (iv) papers with 
impact factor between 5 and 10 -- by 25 points.

*If a paper presented in Conference/Seminar is published in the form of Proceedings, the API score 
points would accrue for the publication under III (A) and not under III (E)(ii).

*API scores for joint publications are to be calculated in the following manner : Of the total score 
for the relevant category of publication by the concerned teacher, the first/Principal author and the 
corresponding author/supervisor/mentor of the teacher would share equally 60% of the total points 
and the remaining 40% would be shared equally by all other authors.
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(Signature of the teacher)
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(Signature of the teacher)

(Signature of the teacher)
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IV. SUMMARY OF API SCORES

(Signature of the teacher)
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PART C : SUPPORTING DATA FOR API SELF-ASSESSMENT 
SCORES GIVEN IN PART B

CATEGORY I  :TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

I. Lectures, Seminars, Tutorials, Practicals, Contact Hours (give semester-wise details, 
where necessary)

*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C)
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II. Reading/ Instructional material consulted and additional knowledge resources 
provided to students

III. Use of Participatory and Innovative Teaching-Learning Methodologies, Updating of 
Subject Contents, Course Improvement etc.
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III. Examination Duties Assigned and Performed
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CATEGORY II :
CO-CURRICULAR, EXTENSION AND PROFESSIONAL DEVELOPMENT 

RELATED ACTIVITIES

Please mention your contribution to the following:
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CATEGORY-III:
RESEARCH AND ACADEMIC CONTRIBUTIONS

(A) (i) Research Papers in Journals
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(A)  (ii) Research Papers in Conference Proceedings
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(B) (i) Research Publications (Books)

N
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(B) (ii) Books published as sole author or as editor

 ( C )(i)  Sponsored Projects – Carried out/on-going 
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( C) (ii)  Consultancy Projects - Carried out/on-going

( C ) (iii) Completed Projects : Quality Evaluation
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( C ) (iv) : Projects outcome/output/patent

III (D) Research Guidance
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III (E) Training Courses and Conference/Seminar/Workshop/Papers 
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OTHER RELEVANT INFORMATION 

Please give details of any other credential, significant contributions not mentioned earlier

III (E) (iii) Invited Lectures/Presentations in Conferences/Symposia
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LIST OF ENCLOSURES: (Please attach, copies of certificates, sanction orders, papers etc. 
wherever necessary)

I certify that the information provided is correct as per records documents enclosed along with 
the duly filled up API proforma.

     Signature of the teacher 
     Designation, Place & Date

I certify that the information provided is correct as per records available with the university 
and/or documents enclosed along with the duly filled API proforma.

     Signature of HoD/School Chairperson/Principal
     Place & Date
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CORPORATE EDUCATIONAL AGENCY 
DIOCESE OF KOTHAMANGALAM 

ANNUAL PERFORMANCE APPRAISAL FOR TEACHERS 
 (to be submitted to the Manager before 15thApril 2019) 

Name of the College: Academic Year: Department: 

Name of the Teacher : 
Designation  : : 

1. Teaching – Learning and Evaluation

No of working days in odd semester……..Even Semester….. 

1 2 3 4 5 6 7 

Course /Paper 
handled in the  

Hours per 
week 

allotted for 
each course 

Mode of teaching 
With number of 

hours  

Leave 
availed 

No. of days 
worked  
 in each 
semester 

Actual days 
of work in 

each semester 

Self-
assessed 

API score 

Verified 
API score 
by HOD 

Odd Semester 

Even Semester 

No of days present  x20   if <16 no score will be awarded 
No of working days 

Mode of teaching includes Lecture (L), Seminar(S), Tutorial(T), Practical (P) Case studies, simulation etc 
Max. score 20 for100% and proportionate score up to 80 %; performance below which no score may be given. 
Lectures/ Practical/ Tutorials, ICT enabled methods of teaching  should be based on verifiable records. 
Special leave for pursuing Ph.D. and Duty leave with alternative teaching arrangements will be exempted. 



Leave availed 
 

Details C/L Sp/CL H.P.L Com/L LWA Total 
01.06.2018 to 
31.03.2019 

      

 Duty 
Leave 

On Duty Earned 
leave 

Other leaves   

1.6.2018 to 
31.3.2019 

      

 
 
 

2.  University Exam Results of the past two semesters (Max score 20) 

Name of Course/Paper 
Semester 
(UG/PG) 

Pass 
percentage 

No. of students 
registered for the 

exam / No. of 
students passed 

Self- 
assessed 

API score 

Uty 
average 
of pass 

 

Verified 
API 

score 

by HOD 

 

 

     

 

 

     

 
Pass % >80 =20. Pass % >70 and <80=15. Pass % >60 and <70 =10. Pass % > 50 and <60 =5.Pass% <50 
=4. 
 
 
3. Details of Examination duty in the college during the period 01-04-2018 to31-03-2019 

(current academic year) (Max Score 20) 
 

Internal Examination University Examination 
Number of days of 
duty allotted  

Number of days of 
duty done  

Number of days of 
duty allotted  

Number of days of 
duty done  

    

    

    

 
 
 
 
 



4. Additional Creative Teaching (Max. score 10)
Provide the details of the following No. of hours taken during the semester 
1. Special classes engaged to finish the 

modules 

2. Remedial classes taken 

3. Makeup test conducted to improve the 
results 

4. Excess hours, in addition to the 
workload, for the above 

5. Instructional Material provided and syllabus enrichment programmes conducted (Max.
score 10)

Syllabus  and Enrichment 
programmes conducted 

Give details 

1. Provided Instructional material for the 
students  

2. 

Conducted any enrichment programme 
such as seminar, workshop, guest lecture 
for the enrichment of the modules 
covered  

3. Provided any additional resources and 
handouts for the above 

II. Institutional/ Co-curricular / Departmental/ responsibilities entrusted by the Principal
during the period 01-04-2018  to 31-03-2019 (current academic year) Max. score 20

Sl. 
No. Responsibility assigned Specify the nature of 

activity done 

No. of 
hours 

engaged 

Number of students 
benefited 

1. 

2. 

3. 

4. 

5. 

6.



III. Publications and Research Contributions during the period   01-04- 2018 to 31-03-2019

(Use Additional Sheets, Max. Score 30)

a) Number of publications

(Title, Name of the Journal/Book in which the article published,  nature of the journal,

refereed, non refereed, indexed, conference proceedings) journals    -

b) Text books, Reference books published with the name and place of publishers

c) Conference/workshop  presentations with the details of the organisers of the conference.

d) Research projects ongoing/ sanctioned/ completed during 01-04-2018 to 31-03-2019 with

funding agency,  date of sanction and Amount sanctioned.

e) Research Thesis supervised or supervising with the name of the candidates and the topic

of research

Verified with documents  
Signature of IQAC Co-ordinator Signature of the Teacher 

Principal 

Place: 
Date: 









































































CORPORATE EDUCATIONAL AGENCY, 

DIOCESE OF KOTHAMANGALAM 

Objective Assessment Report in respect of the faculty members of the Department 

(To be submitted by the Head of the Department in accordance with  

M.G. University Statutes 1997, Chapter 45, Part E)

Name of the College : Academic Year:  2018-2019 

Name of the Faculty  : Department : 

1. Has the teacher covered  the syllabus fully in time:

2. How  was the teacher competent in teaching the subject:

3. Was the teacher competent in the management of the class and discipline of the students:

: 

4. Co-operation of the faculty in departmental activities :

5. Co-operation of the faculty in Co-Curricular activities :

6. Role of the faculty in inculcating value system in the Campus

7. Co-operation of the faculty in work arrangement in the Department while he/ she is on leave or

other faculty members are on leave

8. Whether the teacher is fully available in the campus within the office hours

9. Whether the teacher is available in the college beyond the office hours for materialising specific goal

10. Special  comments if any : 

Name and Signature of the head of the 

Department  

N.B. The Head of the department is directed to fill in the format in respect of each teacher in the department and 

hand it  over to the Manager through the Principal before 30th April 2019. 

Excellent Satisfactory Poor 

Competent Average Not Competent 

Excellent Average Poor 

Excellent Average Poor 

Effective Not Effective Indifferent 

Cooperative Not Cooperative Indifferent 

Yes No Not always 

Always Some times Not available 

Yes No 

Good 
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PEER EVALUATION 2018
* Required

What is peer evaluation?

Peer review is a form of evaluation designed to provide feedback to peers about their academic 
performance.   Peer review may be used as a way to help faculty members to improve teaching and 
learning in their courses. In general, peer review is a collaborative process in which the faculty under 
review works closely with a colleague or group of colleagues to discuss his / her teaching. The peer-
review process yields important information that can be combined with other sources to provide a 
comprehensive view of an individual's academic performance.  The peer reviews can provide the 
teacher with insights into his / her academic contribution in the classroom learning environment 
unattainable in other ways.  In our context, fifteen valid and reliable instruments are adopted, which is 
a modified form of Goetz and LeCompte (1984). This peer review covers areas of academic practice 
only.  

Reference  
Goetz and LeCompte, (1984). Ethnographic and qualitative design in educational research, Academic 
Press, San Diego. 

Please consider the following before you start your evaluation.  

1. Peer review should focus on specific teaching behaviors.
2. Evaluation should be based on reasoned opinions, not personal biases or judgments.

Teachers are directed to complete the evaluation of all of your colleagues by filling this form. 

1. Your Name (Optional)

INTERNAL QUALITY ASSURANCE CELL (IQAC)-NIRMALA
COLLEGE

IQAC-NIRMALA COLLEGE MUVATTUPUZHA



1/20/2020 PEER EVALUATION 2018

https://docs.google.com/forms/d/1Svd5MD4TeDaAmLq0bk-B4mPOgWLV9oD4FOwonGgHk-8/edit?no_redirect=true 2/4

Thank you for taking the time to help the IQAC for Peer Evaluation of your colleagues.  

2. Name of the Teacher being evaluated *

Peer Evaluation of Teaching
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3. Please evaluate your colleagues for effectiveness/applicability in the following categories
using a 5 point scale. *
Mark only one oval per row.

Excellent Very Good Good Average Poor
Keeps abreast of current
developments in the topics
covered.
Keeps punctuality.
Keeps an attitude of fairness,
courtesy and respect
Recognizes and responds
appropriately when an individual
student is having social and/or
emotional difficulties which
interfere with learning and/or
participation in class.
Completes the evaluation of
answer books in a timely manner
The teacher is a good tutor and
motivator.
Makes fair evaluation of the
student.
Updates the subjects as per
changing curriculum
Makes time available for
interaction with the students
outside the class room.
Active in participating in curricular
, co curricular and extra curricular
activities of the college.
Has enough contribution in
research / consultancy .
Participates / organizes Seminars
/ Symposia / Workshops at state /
National / International level.
The teacher is concerned with the
progression and success of the
student.
The teacher is friendly with his/her
colleagues and co-operative in all
the activites of the Department
The teacher is keen in inculcating
moral values among students.

Declaration



Peer Evaluation 2016-19

Peer Evaluation Results   Year

Evaluation Criteria Code 2018-19 2017-18 2016-17 

The teacher is friendly with his/her colleagues and co-operative in all the activities of the Department EC1 4.67 4.50 4.47 

Keeps an attitude of fairness, courtesy and respect EC2 4.55 4.45 4.33 

Completes the evaluation of answer books in a timely manner EC3 4.48 4.41 4.39 

The teacher is keen in inculcating moral values among students EC4 4.48 4.36 4.22 
Recognizes and responds appropriately when an individual student is having social and/or emotional 
difficulties which interfere with learning and/or participation in class EC5 4.47 4.46 4.32 

The teacher is a good tutor and motivator EC6 4.45 4.40 4.38 

The teacher is concerned with the progression and success of the student EC7 4.45 4.33 4.23 

Keeps punctuality EC8 4.40 4.37 4.33 

Makes fair evaluation of the student EC9 4.37 4.20 4.06 

Updates the subjects as per changing curriculum] EC10 4.37 4.32 4.26 

Keeps abreast of current developments in the topics covered EC11 4.25 4.13 4.03 

Makes time available for interaction with the students outside the class room EC12 4.15 4.13 4.09 

Active in participating in curricular, co-curricular and extracurricular activities of the college EC13 4.10 4.06 3.89 

Participates / organizes Seminars / Symposia / Workshops at state / National / International level EC14 3.70 3.59 3.58 

Has enough contribution in research / consultancy EC15 3.62 3.51 3.47 



 

 

 

 





Peer Evaluation Analysis 2016-19 

IQAC introduced Peer Evaluation as an effective method to evaluate and to offer corrective measures to the faculty members based on 

their performance. This online evaluation process was introduced by the IQAC in the academic year 2016-2017. The evaluation is based on fifteen 

criteria which analyse/evaluate the academic performance, research activities, individual qualities, participation in curricular and co-curricular 

extra-curricular activities, participation in/ Organising of Seminars, Symposia, workshops at State/ National/International level etc. Considerable 

improvement in the performance of the teachers has been noticed in the consecutive years as a result of this system of evaluation and the corrective 

measures suggested. IQAC has identified Research and Consultancy as the areas which need improvement. IQAC has taken serious steps to 

encourage the faculty members to do active research. Teachers are motivated to submit research proposals to various agencies and to avail funds 

for research. The Research Promotion Council of the college, under the guidance of the IQAC monitors this process. Teachers are also encouraged 

to publish research articles in recognised journals, present research papers in national and international seminars, conferences, workshops etc., to 

do major and minor research projects etc. Students are also encouraged to avail scholarships for research. 

IQAC Coordinator          Principal 
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